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NATURE OF WORK 
 
This is highly responsible management and complex professional administration supervising the financial 
management of the city’s $500 million capital improvement program; debt management; special 
assessments; grants compliance; and fixed assets; and providing information to analyze, guide and assist in 
the decision making process of senior management. 
 
The employee in this classification is responsible for a variety of activities within the Finance Department, to 
include the financial management of all capital projects; implementation of the project accounting system; 
coordination with the program manager with respect to project budgets, funding and expenditures, 
management of debt, including coordinating the provision of all necessary information and documents 
required for the execution of loan agreements and issuance of bonds; compliance monitoring for all grants; 
implementation of special assessment districts to pay for certain capital improvements; and recording of 
fixed assets to comply with the Governmental Accounting Standards Board (GASB). 
 
Supervision is exercised through various levels of subordinates over a variety of technical professional, 
administrative, specialized, and clerical employees with assigned responsibilities in various departmental 
functions.  General supervision is received from the Finance Director who holds the incumbent responsible 
for the attainment of desired objectives, the professional management of departmental functions, and for the 
quality of service provided to other departments and the general public. Additionally, this employee will 
participate as a member of the Finance team responsible for the implementation of GASB Rule 34 for 
financial reporting requirements. 
 
ILLUSTRATIVE EXAMPLES OF ESSENTIAL DUTIES 
 
Manages the preparation of the 6-year Citywide Capital Improvement Program Document. 
Manages City debt service. 
Prepares financial analyses for the issuance of debt. 
Works with the program manager to reconcile sources and uses of funds. 
Reviews project budgets, funding and expenditures. 
Develops rate schedules and prepares rate ordinances for the City’s utility systems. 
Prepares financial analyses and schedules at the request of the Director or City management. 
Assists the Director with duties related to the Finance and Citywide Projects Committee and the Health 
Facilities Authority.   
Performs related tasks and administers related projects as required. 
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KNOWLEDGE, SKILLS AND ABILITIES 
 
Extensive knowledge or current theories, literature, resources, methodologies and pronouncements in the 

field of financial analysis.  
Extensive knowledge in the administration of Bond Funds.  
Thorough knowledge of the principles and practices of public and business administration, and management 

by objectives.   
Thorough knowledge of the policies and procedures of departmental budget preparation, justification, 

monitoring, analysis, and reporting.  
Thorough knowledge of supervisory principles and practices.  
Ability to supervise, plan, direct and coordinate the work of professional and clerical employees in the 

implementation of internal controls and operational policies and procedures.   
Ability to identify problem areas, analyze and recommend solutions regarding the efficiency and 

effectiveness of departmental functions.   
Ability to disseminate effective advice regarding the identification of potential problem areas and the 

formulation, implementation, and attainment of organizational and departmental goals and objectives in a 
manner which maximizes efficiency and effective utilization of resources.   

Ability to establish and maintain effective working relationships with City officials, other employees, 
professional groups, vendors, and the general public.   

Ability to communicate clearly and concisely, both verbally and in writing, to individuals and to groups.   
Ability to plan, organize, and supervise, through various levels of subordinates, the work of various 

departmental employees in a manner conducive to full performance and high morale. 
 
MINIMUM REQUIREMENTS 
 
Graduation from an accredited college or university with a Bachelor's decree in finance or accounting or, 
with 30 hours in accounting, economics or finance.  A Master's degree in business is preferred.  
Considerable experience in governmental financial management in a supervisory capacity is required.  
Experience can substitute for education on a year for year basis. 
 
PHYSICAL REQUIREMENTS 
 
Must have the use of sensory skills in order to effectively communicate and interact with other employees 
and the public through the use of the telephone and personal contact.  Physical capability to effectively use 
and operate various items of office related equipment, such as, but not limited to, word processor, 
calculator, copier, and fax machine.   No significant standing, walking, moving, climbing, carrying, bending, 
kneeling, some crawling, reaching, and handling, sitting, standing, pushing and pulling. 
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SUPERVISION RECEIVED 
 
General and specific assignments are received from the Finance Director and Assistant Director.  Work is 
performed with little direct supervision and with extensive latitude for the use of independent judgment.  
General direction is received from the Director/Assistant Director for adherence to City policies and 
attainment of desired goals and objectives through personal conferences and review of reports of 
operations. 
 
SUPERVISION EXERCISED 
 
Supervision is exercised through various levels of subordinates over a variety of technical, professional, 
administrative, specialized, and clerical employees with assigned responsibilities in various phases of 
departmental operations. 
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